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STEP DETAIL 
  

Use the Invoice Inquiry report in the Procure to Pay Panorama to look up all payments generated through Accounts Payable.  See the status, 
amount, COA/POETAF & pay date 

1 

Navigating to the Reports 
Navigate to the Cloud Reports through the Treasurer’s website.  treasurer.tcnj.edu 
Click Resources from the navigation bar & choose Cloud Reports 

2 

Click on Procure to Pay Panorama 
 

3 

If not already logged in to the Cloud, log in with your TCNJ SSO. 

Process Name: P2P – Invoice Inquiry 
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4 

Using the Reports 
Choose Invoice Inquiry from the menu along the top or the list. 
 

5 

Fill in any of the search criteria & click Apply. 
**Note: if you are looking for a specific vendor payment, don’t limit your search to specific COAs or Projects. 
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6 

Change your View to Distribuition View to see all the detail. 

7 

Invoice detail will be generated. 
Click on the Invoice Number to see payment details 
Use the arrows at the bottom to expand the results. 
Export to Excel. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click the OFC popup 
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8 

Navigating Invoice Details 
View the Invoice Details in the header 

9 

Click on Payments tab 
 

10 

See the resulted Payment Details 
- Number: Check or ACH Reference number 
- Payment Document: Method of payment 
- Status & Reconciled: did the money clear the bank & was the check cashed/deposited 
- Payment Date: date funds were sent from the bank or check was mailed 
- Payment Amount: how much the payment was for 
- Address: address the check was mailed to 
- Remit-to Account: the bank account the funds were deposited into. 
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