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Process Name: Receive a Goods PO (Quantity)

STEP DETAIL

Sign in to Oracle Cloud through TCNJ Today app bar
Click Company Single Sign-On

1 Username: TCNJ login

Password: your password

Click Home button in upper Right corner

Click the Procurement

from the scroll menu _ :
¢ Budgetary Control Procurement y Enterprise

Click the My Receipts infotile
; @ B g

Purchase Purchase Purchase Orders My Receipts
Requisitions Agreements

Search for your Requisition

Receive ltems &

4 Search ‘Agvanced| Saved Search |ltems Duein Last7 Days
** Atleast one is required
= Requesler‘ ‘ - | Requisitioning BU [TCNJ v

** Entered By ‘Manﬁedu‘ Devon ‘ - | Purchase Order‘ ‘ - ‘ E
Requisition ‘ ‘ Transfer Order‘ ‘ v ‘
Items Due
4 s s s
Search Results
view v Formatw  §F Freeze  m' Detach Wrap | Receive
Ordered
gﬁquisilicning Requisition Line Item Description Supplier Need-by Date _ uom Purchase Order Transfer Order
Quantity - Currency

No search conducted
Columns Hidden 13

TCNJ Today 1


http://today.tcnj.edu/

TCNJ Pz

R

¢ Highlight the row or rows to be Received.
o Click Receive button.
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TCNJ REQTC0000133 1 Test for change order Dell Marketing L.P. 5 EACH 0 5 0 TCNJ0000075 1 1

PV B PFETCREE B b o 0 0 00 00 0PN 00000 000 0080 0000000000 0TH00 80 000 P
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TCNJ REQTC0000180 1 Fixed Price-under 2500-DMM Advanced Staging Producti 1,900 uso 0 1,900 0 TCNJ0000104 1 1

REQTC0000191 1 Quantity-under 52, 500-DMM Beyond Sports, Inc 50 EACH 0 50 0 TCNJ0000 111 1 1
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Enter the quantity to be Received.

Click Submit.
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REQTCO0000191 Quantity-under $2,50 1DHE;‘2D1EE‘Q TCNJ TCNJD00O111
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