5 TON s

Process Name: Look-up Invoice Payment on a PO

STEP DETAIL

Sign in to Oracle Cloud through TCNJ Today app bar
Click Company Single Sign-On

1 Username: TCNJ login

Password: your password

Click Home button in upper Right corner

Click the Procurement

from the scroll menu - : ,
Budgetary Control Procurement My Enterprise Tools Others

Click the Purchase Requisition infotile

; = -

Purchase Purchase Purchase Orders My Receipts
Requisitions Agreements

From the requisition home page,

click the View More hyperlink Recent Requisitions \vie...-_- More
REQTCO000174  Test for capital project wid lines Pending approval
REQTCON0N1TA Canital nroiect channe order Pendina annroval
Search for your Requisition
Manage Requisitions &£ [ pone |
r
4 Search y Advanced =~ Manage Watchlist Saved Search Requisitions | Entered v
& * At least one is required
Requisitioning BU TCNJ » / Requester Kapur, Anup Q
** Entered By Kapur, Anup Q y ** Supplier Q
5 ** Requisition REQTC0000067 £ Order Q
Description L ** ltem Q
£
Created v /s Requiring Attention v
y.
Status Al v /
y Search = Reset Save..
- - A
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In the Search results page, click the requisition number to open.

Search Results

Actions v View v Fomatw [ F & Freeze i Detach
b5 Requisition Description Entered By Creation Date AK;?::{ Status Funds Status Order
REQTC0000067 2 ERP-T008-Req against CPA Kapur, Anup 10/25/2019 5,000.00USD Approved Liguidated TCNJOO0D0039

Rows Selected 1 Columns Hidden 4

h A A A A A A&

Click View Life Cycle -

= ORACLE

Requisition: REQTCO000067 5_cmaruau_ Viaw Life Cycle || Actions ¥ | | Dgea

Requisitioning BU  TEHJ Cieation Dabe 109

Requisition Amount 5,000 00USD

Entered By TAoup Kagut Stalus  ADpIoVEd

Approval Amount 50

Description  ERP-T008-Aeg agarn

Jushification

6 PR Funds Status  Licuid

Attachimants None

Requisition Lines

Ages v View v Format v Fresze &l Detach
Une  Tom Description Catngory Name Quantley UOM Price  Amount {USD) Stus Funds Stamus  Order Ordor Status Line Life Cycle
ERP-7008-R60 sgaint CPA 3 Profossional Services 500000 Agproved TCHIDO0003D Clossd for Rec
B, Salectad 1 Colimns Widden 12
A Shipmants
View v Format v reate | Detach
Shipment Shipped Date  Expected Rucelpt Date Ship-toLocaion  Carrlar Tracking Numbar
o data i isplay
4 Receipls
View v Formsl w v Detach
Hacelpt ReceiptDute  Hacelved By Shipmant Packing Stip  Waybill Biliof Lading  Notes
7 W0 10252019 Kaour Anag
A InvocEs
Viaw v Format v 1w’ Detach
Invoice Dascription Invoice Date  Status Invaice Total  Pald Amaunt ;::"gm N M;: Currency

Conguang 08132019 wakamed 200000 200000 200000 UsD
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THE COLLEGE OF
NEW JERSEY

TCN

Invoice: 7129857

Lines P

Click Payments on the Invoice screen

Histiness Unit - TONJ

Legal Entity Name  The Coltege of Hew Jersey

Supplier or Party Services, LLC

Suppler Sai
Address  "P.O. Box T1223, CHICAGO, IL &

Invoice Dete 09132019

: i

Invosoe Type

tnvoice Amount 2,000

ntercompany invoice  No

Unpadd Amcunt 2,000 00 USD

Description
Payment Currency  USD

Fiands Stat Reserved
Comversio ns Staes @

Type

Conversion Rate Attachmnt  Hone

Convarsion Date

ltems
vieww F 7 Detoch
Budgetary Control Purchase Order Receipt Comunpdon Tax Detoeminants
Line Amount Description Quandity  Unit Price JOM i
BudgetDate  Funds Status Number  Line  Schedul  Number  Ling  Number  Line  Shipto Location
1 200000 ERP-TODB-Reqg sgansl CPA 10202018 eﬂnf-'.lgg 1 1 Human Resources - Admin Servs Didg
Summary Tax Lines Shipping and Handling
Invoice: 7129857
Business Unit  TCNJ Ihvolce Amount 2.000.00 USD Invoice Type  Standard
Legal Entity Name  The College of New Jersey Intercompany invoice No
Unpaid Amount  2,000.00 USD
Supplier or Party  Huron Consulting Services, LLC Description  Consulting
Summtier Site PO, B 71223 Payment Currency USD
upplier Site 0x
Conversion Rate Type Funds Status @ Reserved
Address FPO. Box 71223, CHICAGO, IL 60694-1223
Attachment  None

Conversion Rate

Invoice Date  09/13/2019
Conversion Date

Lines  Payments
Payment Document  Status Reconciled  Payment Date  Paid Amount Address Remit-to Account
Installmé Applied Prepayments
Amount (USD) Purchase Applied Amount (USD)
Number  Due Date Payment Method Number Pl Description
Gross Unpaid Tax Item
1 11242019 2,000.00 2,000.00 Electronic No applied prepayments.
2,000.00 2,000.00
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