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Reports Application

Supplemental Budget Requests
for the current fiscal Year that
have a non-net-zero impact will
now be made directly via PBCS
for approval.

Upon approval, the request will
be moved to a budget
adjustment reflected in the total
budget and ERP Budgetary
Control.

To access Supplemental Budget
Requests:

Select the Supplemental
Budget Req Card
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Supplemental Budget Request Selection
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% Supplemental Budget Request Selection- Planners ©

Period Years
BegBalance FY20

SuppBud_Req1_Planner
SuppBud_Req2_Planner
SuppBud_Req3_Planner
SuppBud_Req5_Planner
SuppBud_Req4_Flanner

SuppBud_Reqg6_Planner

Planning and Budgeting Cloud: TCNJ_PIn

0 0 0 @

Version
Working

Scenario
Budget

Qrganization Category
ORG_0000 CAT_000

Fund Program
FND_000000 PRG_0000

L Entity
TCNJ

SuppAdj_WhoRequesting SuppAdj_Appr_St

Housing Approved
Academic Affairs Approved
Office of Advancement In Process
School of Business In Process

The Supplemental Request
Selection Form is the starting
point for Users to make
Supplemental Budget Requests
for the current fiscal year that
have a non-net-zero impact.

Users will make selections in the
first open/available
Supplemental Request Row and
become the owner of that
Supplemental Request.

Supplemental Requests with the
Status of Approved or In
Process will no longer be open
for input.
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Period Years Scenario Version Organization Category Fund Program LEntity
BegBalance FY20 Budget Woaorking ORG_0000 CAT_000 FND_000000 PRG_0000 TCNJ

SuppAdj_WhoRequesting  SibpAdj_Appr_St

| SuppBud_Req4_Planng

SuppBud_Reqs_Plannd Similar to Strategic Requests,
The Supplemental Request
Area Owner Drop-Down Menu

Eniries E contains a list of Level-2 and

S h . .

- ! Level-3 Organizations for users
_ R to select the appropriate owner

Office of Advancement

of the Supplemental Request.

Office of Diversity, Equity & Inclusion
Office of Enrollment Management
Office of Facilities Management
Office of General Counsel

Office of Human Resources

Office of Information Technology & Campus Safety
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Period Years
BegBalance FY20

SuppBud_Reqg2_Planner
SuppBud_Reqg3_Planner
SuppBud_Reqg5_Planner

SuppBud_Reg4_Planner

Version
Working

Scenario
Budget

SuppAdj_WhoRequesting

Academic Affairs
Office of Advancement

School of Business

Organization Cate
ORG_0000 CAIT

SuppAd]_Appr_St

Approved
In Process

In Process

Similar to Strategic Requests, The Supplemental
Request Approval Status will be updated by the
Treasurer’s Office as Supplemental Requests are
reviewed.

Approval Statuses Include:

Approved — Added to Budget and Sent to ERP
In Process

Pending Review

Not Approved

Supplemental Requests with an Approved or In
Process status will be closed to the Users for
editing.
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TCNJT\',‘&%EE,“: Planning and Budgeting Cloud: TCNJ_PIn —— ri —
ﬂ I [} Go to Supplemental Budget Request Input Form
—— '-'
Edit 3
Adjust 3
% Supplemental Budget Request Selection- Planners @ %2 Supporting Detail
Period Years Scenario Version QOrganization Category Fund Program LEntity Change Hislory
BegBalance FY20 Budget Working ORG_0000 CAT_000 FND_000000 PRG_0000 TCNJ
SuppAdj_WhoRequesting  SuppAdj_Appr_St Iﬂ Lock/Unlock Cells
SuppBud_Req3_Planner  Office of Advancement In Process Filter 3
nool of Education | Sort 4
e . [ @ Analyze
Upon making a Supplemental Request Area Owner Selection, Users D NewAd Hoc Gid
should move to the Supplemental Request Input Form. i RO FENTD
Business Rules
In order to move to the Input Form, Users should right-click on their Smart Push Detals
Supplemental Request and then select “Go to Supplemental Budget T s
Request Input Form” from the top of the pop-up menu. Right-clicking is -

the preferred method because it will automatically put the correct
Supplemental Request in the POV.
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Supplemental Budget Request Input - Planners ©

rsion PlanElement LEntity

pplemental Budget Request Selection- Planners > Supplemental Budget Request Input - Planners
orking Supplemental Budget Request 8 The College of New Jersey

FY20 Fy20
Budget Budget

YearTotal Comments

NEW Supplemental Request
Form with no data yet

FY21 FY21 FY22 FY22
Budget Budget Budget Budget

YearTotal Comments YearTotal Comments

% Supplemental Budget Request Input - Planners @

Supplemental Budget Request Selection- Planners > Supplemental Budget Request Input - Planners

Strategic Request Input Form
with data entered by a User

Version PlanElement LEntity >

Working Supplemental Budget Request 4 The College of New Jersey s
FY20 FY20 FY21 FY21
Budget Budget Budget Budget

YearTotal Comments YearTotal Comments

0000 - Default Organization 602000 - Fringe Benefits Expense 000 - Default Category 100000 - General Fund 0000 - Default Program 500 ‘ 500

1701 - Nursing 510010 - Capitalized Interest Subsidy 000 - Default Category 100000 - General Fund 0000 - Default Program 300 ‘ 100

All Organizations Surplus (Deficit) All Categories Budgeted Funds

All Programs -200 ‘ -400

The Supplemental
Request Input Form
will be the location
for Users to input
Revenues and
Expenses.

This form can be
accessed via Right-
Click from the
previous form and
the Supplemental
Request # that was
right-clicked on
should match the
Supplemental
Request # in the
POV.
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TCNJ!\'E\EP'{'EE SNNING AN JIAASTINM o T AT HIR
Q_] Add new row to Supplemental budget Request COI‘ISO|_AC|d Row_SuppAdj ..;) ﬁ
— . |
’Se\ectAccountI l:l %_ I * Select Organization l:l %_
Sort r ‘ Budgeti * Select Category = * Select Program I:F\-
‘-Q Analyze * Select Legal Entity EL_ * Select Fund l:ﬁ
% Supplemg %) NewAd Hoc Grid ers o
o & Supplemental BY & pregictive Planning requestinput-Plamer— The Supplemental Request Input Form will be
£ g ol B Business ruies blank upon opening when starting a new
B Smart Push Details Fr20 Supplemental Request.
Budget
575 Grid Validation Messages YearTotal o ) ) )
@ 1 Tobegininputting data, Users can right-click on any
Clear Formatting ] . “
cell in the form and select “Add New Row to
Spreadsheet Export
’ ’ Supplemental Budget Request” from the top of
Open in Smart View oy
i the pop-up menu. Additionally, Users can access the

same pop-up menu by clicking on Actions.

ETFJ Am 1Sw
A w “Add New Row to Supplemental Budget

Request” will open a window for Users to select

Account, Organization, Category, Program, and

. Fund. Users can key in member names or use the
87

" {:} Data Ad hoc Format

Member Selector.
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ConsolAddRow_SuppAd o | EEBUEN | NOTE: All members selected
* Select Accounts i * Select Organization i must b e I_ evel —O to a_l IOW for
* Select Category %,.. * Select Program %,.. | n p ut
* Select Legal Entity - = Select Fund ["[ALT_Funds_Budgeted].

Upon making selections, by either keying in the member name or using the Member Selector, Users should
click “Launch”. This will create a row on the Supplemental Request Input Form for the user to input data
and comments for 3 years. Users can add as many rows as needed for their Supplemental Request.

£=) =
B Supplemental Budget Request Input - Planners © i3
Supplemental Budget Request Selection- Planners > Supplemental Budget Request Input - Planners
Version PlanElement LEntity . £
Working Supplemental Budget Request 6 The College of New Jersey s
FY20 FY20 FY21 FY21 Fy22
Budget Budget Budget Budget Budget
I 1204 - Music 644010 - Other Scholarship Expense 100 - Instruction - General 100000 - General Fund 0000 - Default Program | | 1
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’ Supplemental Budget Request Review - Planners © Ll Acions~ | e
LEntity Fund Program Category P Data Ad hoc Forr
e College of New Jersey 100000 - General Fund 0000 - Default Program 000 - Default Category 'E'
Total Plan Total Plan Total Before Supplemental Supplemental Supplemental = Approved In Process Supplemental =] Pending Tol
g Element Element Suppl Req Budget Budget Budget PP 1tal pp 1tal Budget Supplemental +
Request 1 Request 2 Request 3 Requests Requests Request 4 Requests F
FY19 FY20 FY20 —
Total Actuals Forecast Budget Budget Budget Budget
&
Encumbrances
earTotal YearTotal YearTotal YearTotal YearTotal YearTotal YearTotal YearTotal YearTotal YearTotal Y
503500 - Cash Account Interest Income 0000 - Default Organization 23,809 7.028
503990 - TCNJ NJ Cash Management Fund Intere 0000 - Default Organization 702,110 24,327
510010 - Capitalized Interest Subsidy 1701 - Nursing 300 300
602000 - Fringe Benefits Expense 0000 - Default Organization 500 500
612000 - Taxes Sewer 0000 - Default Organization 1,000 1,000
612020 - Fuel & Utilities Supplies 0000 - Default Organization 500 500
830030 - CES Transfer - Athletic Rec Center Chari 3400 - Athletics Operations 243,237 -39,900 40,000
| §30040 - CES Transfer - Aquatic Center Charges 3400 - Athletics Operations 29,257 -7.341 7,359

The Supplemental Request Review Form allows Users to view All Supplemental Requests, grouped
by approval status, within their Organization alongside the Prior Year Actuals, Current Year Forecast
and Current Year Budget. Any requests within Approved Supplemental Requests have been sent to
ERP Budgetary Control.



